WOODLAKE VILLAGE Il HOMEOWNERS ASSOCIATION

Rules for Voting by Secret Ballot

Pursuant to California Civil Code section 1363.03, the following rules and
procedures shall apply for the election of Directors, voting on assessments,
amendments to the governing documents and the granting of the exclusive right to

us¢ common area.

1. Meeting at Which Secret Ballots Shall Be Tabulated

1.1 The inspectors of election shall tabulate the ballots for the
election of directors at the annual meeting of the owners or at a special meeting of
the Board of Directors duly noticed for the same date, time and place, as the
annual meeting called for the purpose of counting ballots. The Board of Directors
shall determine the date, time and place of said annual meeting of the owners and
the concurrent special meeting of the Board in accordance with the Association’s

Bylaws.

2. Nomination of Candidates

2.1 At least sixty (60) days before the date of the meeting at which
the ballots for the election of directors are to be counted, the Association shall
mail to each owner a Candidate Nomination Form.

2.2 According to the Association’s Bylaws, there are to be five (5)
directors who do not have to be owners.

2.3 Owners may nominate themselves or another person as long as
they are qualified to serve on the Board.

2.4 Any candidate nominated by another person will be contacted to
confirm that such candidate consents to having his or her name placed in
nomination for election to the Board.

2.5 All candidates who meet the qualifications to serve on the Board
and, if appropriate, have confirmed their willingness to run for election to the
Board, shall be listed on the secret ballot.

2.6 The Candidate Nomination Form must be returned to the
Association at the address provided on, and by the deadline stated on, such form,
which deadline must be at least forty-five (45) days before the date the ballots for
the election of directors are scheduled to be counted.



3. Inspectors of Election

3.1 The Board shall appoint three (3) independent third parties as
inspectors of election after the close of candidate nominations, but before the
secret ballots are mailed to all of the owners. An independent third party includes,
but is not limited to:

3.1.1 a volunteer poll worker with the county registrar of
voters;

3.1.2 alicensee of the California Board of Accountancy;

3.1.3 anotary public;

3.1.4 amember of the Association provided such member is
not a member of the Board of Directors or a candidate for the Board of Directors
or related to a member of the Board of Directors; and,

3.1.5 a person who is currently employed or under contract to
the Association for any compensable services.

3.2 The secret ballots shall be returned to the Association’s
Management Company, which is hereby deemed to be the Ballot Collector.

3.3 The inspectors of election shall also do all of the following:

3.3.1 determine the number of memberships entitled to vote
and the voting power of each.

3.3.2 determine the authenticity, validity, and effect of
proxies, if any;

3.3.3 receive ballots from the Ballot Collector;

3.3.4 hear and determine all challenges and questions in any
way arising out of or in connection with the right to vote;

3.3.5 count and tabulate all votes;
3.3.6 determine when the polls shall close;
3.3.7 determine the election results;

3.3.8 perform any acts as may be proper to conduct the



election with fairness to all members in accordance with this section and all
applicable rules of the Association regarding the conduct of the election that are
not in conflict with this section.

3.4 An inspector of election shall perform his or her duties
impartially, in good faith, to the best of his or her ability, and as expeditiously as is
practical. The decision or act of a majority shall be effective in all respects as the
decision or act of all.

3.5 Any report made by the inspector or inspectors of election is
prima facie evidence of the facts stated in the report.

3.6 The Board may remove and replace any inspector of election
prior to the tabulation of ballots if an inspector of election resigns or if the Board
reasonably determines that an inspector of election will not be able to perform his
or her duties impartially and in good faith.

4. Secret Ballot Procedure: Record Date

4.1 Ballots and two pre-addressed envelopes with instructions on
how ballots shall be mailed by first-class mail or delivered by the Association to
every member not less than 30 days prior to the deadline for voting.

4.2 Ballots must ensure the confidentiality of the voters.

4.2.1 A voter may not be identified by name, address, or lot,
parcel, or unit number on the ballot;

4.2.2 The ballot may not require the signature of the voter;

4.2.3 The ballot itself is inserted into an envelope that is
sealed. This envelope is inserted into a second envelope that is sealed. In the
upper left hand corner of the second envelope, the voter prints and signs his or her
name, address, and lot, or parcel, or unit number that entitles him or her to vote.
The second envelope is addressed to the inspectors of election, who will be
tallying the votes. Failure to do so will invalidate the ballot or member’s vote.

4.3 Owners may return their secret ballot by mail, hand deliver it to
the meeting, or complete the ballot at the meeting; provided, only those ballots
which are delivered to the inspectors of election prior to the polls closing shall be
counted.

4.4 A member may request a receipt for delivery.

4.5 The record date for purposes of voting shall be the date the
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ballots are mailed to all of the owners.

5. Campaigning

5.1 All candidates or members advocating a point of view during a
campaign, including those not endorsed by the Board, shall be provided equal
access to Association media, newsletters, or Internet Web sites (if any) for
purposes that are reasonably related to the election. The Association may not edit
or redact any content from these communications, but may include a statement
specifying that the candidate or member, and not the Association, is responsible
for that content.

5.2 All candidates, including those who are not incumbents, and all
members advocating a point of view, including those not endorsed by the board,
for purposes reésonably related to the election, shall be provided equal access to
any common area meeting space, if any exists, during a campaign at no cost.

6. Handling of Ballots

6.1 As secret ballots are returned to the Ballot Collector, the Ballot
Collector will mark off on a sign-in sheet that a ballot has been received for such
lot. The first secret ballot received for any unit shall be the ballot that is counted.
Any subsequent ballots for the same unit that are received shall be ruled invalid
and shall be discarded.

6.2 The sealed ballots shall at all times be in the custody of the
Ballot Collector as designated by the inspectors of election until delivered to the
inspectors at the meeting for the opening of the ballots and the tabulation of the
vote. After the counting of the ballots and the certification of the election results
by the inspectors of election, the ballots shall be transferred to the Association.

6.4 After tabulation, election ballots shall be stored by the
Association in a secure place for no less than one year after the date of the
election. In the event of a recount or other challenge to the election process, the
Association shall, upon written request, make the ballots available for inspection
and review by members or their authorized representatives. Any recount shall be
conducted in a manner that shall preserve the confidentiality of the vote.

7. Tabulation of Votes: Quorum Requirement

7.1 All votes shall be counted and tabulated by the inspectors of
election in public and at a properly noticed open meeting of the members or of the
Board, at which a quorum of members is present or a quorum of Board members,
as the case may be, must be present. For purposes of this section, Article VI,
Section 5 of the Bylaws defines a quorum for purposes of a membership meeting
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as the presence in person or by proxy of not less than fifty percent (50%) of the
voting power of the membership. If there is not a quorum at any meeting of
Members, the Members may adjourn the meeting to a time not less than five (5)
days nor more than thirty (30) days, at which meeting the quorum requirement
shall be twenty-five percent (25%) of the total voting power of the Association.

7.2 The inspectors of election shall confirm that no more than one
ballot was returned for each unit.

7.3 Any candidate or other member of the Association may witness
the counting and tabulation of votes.

7.4 In order for the vote for the election of directors to be valid,
ballots must be returned by at least a quorum of the owners.

8. Announcement of Results

8.1 The results of the election shall be promptly reported to the
Board of Directors and shall be recorded in the minutes of the next meeting of the
Board of Directors and shall be available for review by members of the
Association.

8.2 Upon certification of the election results by the inspectors of
election, the newly elected Board members shall be deemed to have taken office.

8.3 Within 15 days of the election, the Board shall publicize the
result of the election in a communication directed to all members.

9. Other Voting/Campaign Issues

9.1 Owners will be permitted to vote except for those whose rights have
been suspended in accordance with the Association’s governing documents and
Civil Code section 1363 after notice and hearing in instances of violation of the
governing documents.

9.2 Cumulative voting is required pursuant to Article VI, Section 8 of the
Bylaws.

9.3 Association funds may not be used for “campaign purposes” in
connection with any board election. The term “campaign purposes” is defined to
include, without limitation, (1) “expressly advocating the election or defeat” of
any candidate that is on the ballot; or (2) “including the photograph or prominently
featuring the name of a candidate on a communication” from the association
(except the ballot and voting materials and equal access communications sent
pursuant to the Section, above, entitled “Campaigning”).

5



VOTING INSTRUCTIONS

WOODLAKE VILLAGE I HOMEOWNERS ASSOCIATION

There are two envelopes included in this package for your use. Recent changes to
California law require that all Directors be elected by Secret Ballot. The ballot
must be filled out by the owner, placed in the ballot envelope, and sealed. We
cannot accept unmarked ballots, as they will be voided. The ballot envelope will
not be opened until the meeting referenced above and then in public. Please
follow the directions below to ensure that your vote is counted:

First Envelope:

Please fill out your Secret Ballot and then place it inside the smaller of the two
envelopes and seal the envelope. These envelopes will be opened by the
inspectors of election at the public meeting. Make no marks on this envelope that
would identify your vote in any way.

Second Envelope:

Place the ballot envelope into the envelope addressed to the Association. Print and
sign your name and property address on the outside of the envelope in the space
provided (unless a label with your address was already affixed). If your address is
not on this envelope, the inspectors of election cannot count it and will show it as
voided. The Ballot Collector (as defined in the Association’s Election Rules) will
mark off the secret ballots that it has received prior to the meeting on the sign-in
sheet. If you have sent your vote by mail, you will not receive another ballot at
the meeting.

Please feel free to contact the Association with any questions regarding this
process as it is important that you vote and that your vote counts! A quorum of
members must return ballots in order for the election to be valid.



Woodlake Village I Homeowners Association

Candidate Nomination Form

This form is provided for owners who wish to run for the Board of Directors. You may
nominate yourself. If you nominate someone else, please make sure he/she is willing to
serve. The Association will be verifying that nominees are willing to have their names
placed on the ballot. Depending on the number of responses, we may or may not include
a copy of this form but will provide a synopsis as an enclosure with the Secret Ballot and

return envelope.

The members will be voting on * open positions (*-year terms) on the Board of Directors.

NAME OF NOMINEE:

ADDRESS:

REASONS FOR YOUR NOMINATION:

GOALS FOR HOA:

This form must be received by the Association by mail or personal delivery by 5:00 p.m. on * at
the following address:

Woodlake Village I Homeowners Association
c/o Lordon Management Company
1275 Center Court Drive
Covina, CA 91724



Woodlake Village I Homeowners Association

ELECTION OF DIRECTORS
* 20%

SECRET BALLOT

ELECTION OF DIRECTORS

California law now requires that all directors be elected via secret ballot. Cumulative
voting is authorized in the Association’s Bylaws. You may vote your * votes in any
manner you wish. You may vote * votes for one candidate, or divide your votes in any
manner among candidates; however, if your ballot contains in excess of * votes, or
fractional votes, none of your votes will be counted.

Nominees Number of Votes

(1 *
@ *
@3) *
(4) *
G) *

Please return your ballot according to the enclosed instructions. Please ensure that your
name is on the outside of the return envelope, but not on this form. In order to be
counted, this secret ballot must be received by the inspectors of election before the
official counting process begins.
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